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1

These are within the Demonstrated 

Needs area of the IEP. 

A Red X can also indicate 

deletion of a document such as 

in the IEP Details as shown 

here.

A Green Arrow in an Open Door 

will appear on an open IEP and 

will allow for an IEP to be closed 

as incomplete.

An Eye will allow you to view a 

document.

A Paperclip will display when 

there are files attached to a 

document.

Helpful Hint: If you hover over an icon with your 
mouse a pop up will usually appear telling you 
what that icon is for.
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CustomizeDashboard

1. Move Widgets

2. Edit Widget titles

3. Delete a Widget

4. Add a Widget

5. Use Drop-down 

menus to change the 

students for which 

data is displayed on 

the screen.

6. Click on a blue link to 

view more details
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Control Panel
1
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After logging on, look in the upper-right 
corner of your screen:

1. You'll see who is logged on.

2. You'll see your username, role, what 
site you're logged in under, the session 
and the term under which you're logged 
on.

3. Edit Account is where you can change 
your password and sign out.

4. Visit the Help system for step-by-step 
lessons, videos, and more.

5. Other is where you will find our Release 
Notes which list New Features, 
Enhancements, Fixes, etc. recently made 
to the system.

6. Change Student Set allows you to 
navigate to see prior years students, other 
sites (if you have access to them) or just 
specific student groups.
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Navigation Bar

The screen shot above depicts the main navigation bar. Depending on your district (i.e., modules 

your district has opted to use) and your personal permissions (i.e., your district may opt to give 

different users access to different modules), your navigation bar may contain different, fewer, or more 

categories.

Quick info on the tabs:

a. Special Ed: Find specific details for all Special Ed students here.

b.  Medicaid: View your provider caseload and enter student encounters here.

a. Students: Search/find any information relating to your students here. For example, student 

profiles, health information, search for groups of students, etc.

b. Reports: Your list of Prebuilt and Custom reports is housed here along with any other reports you 

may need (or have access to) pertaining to grades, attendance, discipline, health, scheduling, 

etc.

c. Administration: Your users, site management and calendar information resides here.

The content

Navigation Menus
1. The menu bar right below the main 

navigational bar is called the sub-

navigation menu.

2. Only when you click a link will you 

leave your current page. This allows 

for fewer clicks, fewer page loads, 

and faster system browsing. You 

have the option at anytime to close 

the sub-navigation menus by simply 

clicking a navigation tab at the top a 

second time.
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Search Bar

The search bar at the top of the page 

searches not only students, but navigation and 

help documentation as well.

The content

Student Alerts

Available Student Alerts
41 2 3

Special Ed Student Medicaid Eligible Medicaid Eligible Previous Month Medicaid Eligible Current Month

1. Special Ed Student or SPED is an alert that will display when a student has a primary disability within an active date range 
assigned to them.

2. Medicaid Eligible Student is an alert that will display when a student has ever had eligibility for Medicaid.

3. Medicaid Eligible Previous Month is an alert that will display when a student had Medicaid eligibility in the previous month.

4. Medicaid Eligible Previous Month is an alert that will display when a student has Medicaid eligibility in the current month.
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Quick Tips

1. Look for Excel and PDF icons to download/print data.

2. Click column headers to sort, for example, lowest to highest.

3. Look out for pagination, many reports have multiple pages.

4. Look out for view more students 'Show'.
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Student Profile
When you click on a students name in the top information bar, the system will take you into the Student Profile. This would be helpful to provide 

to general education teachers since it includes the Supplemental Aids/Services that a child should be receiving per their IEP as well as other 
information you can remove or leave if you think it is relevant.

Click on 

blue name 

link

You can click on the 

Download icon to 

have this in a nice pdf 

format
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Release Notes
Anytime there has been a new release since the last time you’ve logged in a pop up box will appear in the upper right corner of your 
screen 

You can click on the blue link to view those latest Release Notes or anytime in between you can go to the Control Panel as well and 
select the What’s New in v#.#? to see all Release Notes as well. The latest versions are at the top.

Get in touch

Contact Info
Illuminate
47 Discovery Suite 100

Irvine, CA 92618

Phone
(517) 224-4499 (Norma)

(949) 242-0343

Website
www.illuminateed.com

Email
help@illuminateed.com

Heidi Cuthbert
Berrien RESA

PO Box 364

711 St. Joseph Avenue

Berrien Springs, MI 49103

Phone
(269) 471-7725 ext. 1308

Website
http://www.berrienresa.org/special

education/illuminate/

Email
Heidi.Cuthbert@berrienresa.org 
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Q&A Session
What else would you like to know?...


